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Assignment 2
October Hudley
Dr. Rabinovich
New Jersey City University
Elementary School Educational Technology Coordinator
POSITION TITLE
Technology Coordinator

DEPARTMENT

Technology

REPORTS TO
Director of Applied Technology
MISSION STATEMENT


The Sunrise Public Schools mission envisions a community of scholars dedicated to 
academic excellence through a combination of critical thinking and the ability to use technology 
effectively to prepare the students for life skills.
SUMMARY


The technology coordinator responsibility to support and provide resources to support the 
mission by training the staff to effectively implement technology to support the standards. The 
technology coordinator is also responsible of assisting teachers and support staff with assistance 

in how to collect and analysis school data in order to make informed decisions in instructional 

practices and goals. 
ESSENTIAL DUTIES AND RESPONSIBILITES

· Train staff how to use webbased program, PowerSchool to implement grades

· Train staff how to use webbased program, Oncourse to create lesson plans

· Train staff how to create webpage for students and parents to interact to communicate what is expected from their child/children and gather an understanding on class assignments.
· Provide professional development training for staff members to learn the latest trends in technology to implement within instructional lessons based on technology standards.
· To train the staff effective ways to use the Smartboard and create lessons using the Smart Exchange Lessons

·  Train staff how to use Microsoft Office Package to create lessons based on technology standards
· Keep inventory of equipment

STRATEGIC PLANNING

· Serves as the technology liaison for the Data Assessment Committee
· Serves as the elementary school liaison committee member for the District Technology Plan

OPERATIONS

· Plans professional development technology workshops

· Prepare computer equipment for guest presenters and staff member for workshops and training sessions.

Communications

· Serve as public relations liaison between the school and the local news reporters.

· Update webpages and provide information to local access channel highlighting school events.

· Create newsletter to discriminate to the entire school body and parents

Education


Instructional Certified by New Jersey
 Department of Education
Salary  As per collective bargaining agreement $50,000.00 to $70,000.00
Middle School Educational Technology Coordinator
POSITION TITLE

Technology Coordinator

DEPARTMENT

Technology

REPORTS TO

Director of Applied Technology

MISSION STATEMENT


The Sunrise Public Schools mission envisions a community of scholars dedicated to 

academic excellence through a combination of critical thinking and the ability to use technology 

effectively to prepare the students for life skills.

SUMMARY


The technology coordinator responsibility to support and provide resources to support the 

mission by training the staff effective ways to use technology to support the standards. The 

technology coordinator is also responsible of assisting teachers and support staff with assistance 

in how to collect and analysis scholar data in order to make informed decisions in instructional 

practices and goals. 

ESSENTIAL DUTIES AND RESPONSIBILITES

· Provide instruction and guidance on what equipment should be used to prepare the scholar for careers and workforce
· Trained to order the latest technology equipment suitable for high school level
· Provide instruction to staff and students on how to use peripherals digital media and other technologies

· Provide training and professional development workshop to teachers how to effectively infuse technology into classroom instruction

· Purchase software to support the Core Curriculum Content Standard to assess the students’ academic performance

· Up to date with Assistive Technology to provide resources for students with disabilities
· Knowable of subject area to assist with strategic planning of the lessons
· Trained to know the basic on how to troubleshoot or provide instructions to the staff how to inquire assistance in a timely manner

· Knowledgeable on how to apply for funding to help offset the cost in purchasing equipment and site licenses

·  Keep inventory of equipment
STRATEGIC PLANNING

· Serves as the technology component for the Data Assessment Committee

· Serves as the middle school liaison committee member for the District Technology Plan
OPERATIONS

· Plans professional development technology workshops

· Prepare computer equipment for guest presenters and staff member for workshops and training sessions.

COMMUNICATIONS
· Serve as public relations liaison between the school and the local news reporters.

· Update webpages and provide information to local access channel highlighting school events.
EDUCATION

Instruction Certified by New Jersey Department of Education

· Salary As per collective bargaining agreement $50,000.00 to $70,000.00

High School Educational Technology Coordinator
POSITION TITLE

Technology Coordinator

DEPARTMENT

Technology

REPORTS TO

Director of Applied Technology

MISSION STATEMENT


The Sunrise Public Schools mission envisions a community of scholars dedicated to 

academic excellence through a combination of critical thinking and the ability to use technology 

effectively to prepare the students for life skills.

SUMMARY


The technology coordinator responsibility to support and provide resources to support the 

mission by training the staff effective ways to use technology to support the standards. The 

technology coordinator is also responsible of assisting teachers and support staff with assistance 

in how to collect and analysis scholar data in order to make informed decisions in instructional 

practices and goals. 

ESSENTIAL DUTIES AND RESPONSIBILITES

· Provide instruction on varied operating systems

· Basic troubleshoot hardware and software technology equipment

· Provide instruction to staff and students on how to use peripherals digital media and other technologies

· Provide training and professional development workshop to teachers how to effectively infuse technology into classroom instruction

· Purchase software to support the Core Curriculum Content Standard to assess the students’ academic performance

· Up to date with Assistive Technology to provide resources for students with disabilities

· Knowable of subject area to assist with technology integration into curriculum of the lessons 

· Keep inventory of equipment
STRATEGIC PLANNING

· Serves as the technology component for the Data Assessment Committee

· Serves as the high school liaison committee member for the District Technology Plan
OPERATIONS

· Plans professional development technology workshops

· Prepare computer equipment for guest presenters and staff member for workshops and training sessions.

Communications

· Serve as public relations liaison between the school and the local news reporters.

· Update webpages and provide information to local access channel highlighting school events.
Education


Instruction Certified by New Jersey Department of Education

Salary

· As per collective bargaining agreement $60,000.00 to $80,000.00
Sunrise Public Schools Technology Policies
	Policy #
	Policy Title
	Content

	1101
	Pupil Use of Privately-Owned Technology
	The technology coordinator is responsible to provide information to the parents, students, staff members, and the community at large.The use of privately-owned mobile devices by a pupil in the educational program during the school day must be approved by the pupil’s parent or legal guardian. The teacher is responsible for supervising providing lessons to infuse technology. The teachers must seek level


	1102
	Use of Technology
	Technology should be used to enhance academics in all subject areas. Site licenses are purchased with the assistance of the technology coordinator for multiple users. No one should be permitted to use illegal copied software. All staff members and students must adhere to the copyright laws.

	1103
	E-Rate
	The technology coordinators and director of technology submit application for E-Rate Funding Program. The program assist schools and library to receive discounts for Internet access and telecommunication services.

	1105
	Remotely Activating Communication Devices and Mobile Phones
	Students may use mobile devices during instructional day as long as the devices are utilized for classroom projects and assignments.


Technology Coordinator Rubric

	Criteria
	3
	2
	1

	Powerschool Training
	All staff members use Powerschool to implement grades for all subjects.
	Half staff members use Powerschool to implement grades for all subjects
	Over half the staff need additional training how to use Powerschool to implement grades.

	Oncourse Training
	All teachers can create Lesson Plans using Oncourse
	More than 50% teachers can create Lesson Plans using Oncourse
	Less than 50% teachers can create Lesson Plans using Oncourse

	Staff Webpage Training
	All teachers can create webpages using Oncourse
	More than 50% teachers can create webpages using Oncourse
	Less than 50% teachers can create webpages using Oncourse

	Smartboad Training
	All teachers can create lesson plans using Smart Tools
	More than 50% staff can create lesson plans using Smart Tools
	Less than 50% staff can create lesson plans using Smart Tools

	Using technology aligned with Technology Standard within instruction
	All teachers can create lessons based on technology standards
	More than 50% teachers can create lessons based on technology standards
	Less than 50% teachers can create lessons based on technology standards

	Organized
	The Technology Coordinator efficiently executes assignment for training purposes.
	The Technology Coordinator efficiently executes more than 50% of assignments for training purposes
	The Technology Coordinator efficiently executes less than 50% of assignments for training purposes
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